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1. Accessing the System 

1.1.   URL   

1. Type this url address on your browser: 

http://membership.niosh.net.my/  

 

2. E-Membership main page is as below 

 

 

 

 

 

 

 

 

 

 

  

  

  

Image 1: E-Membership homepage 

 

 

http://membership.niosh.net.my/
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2. Login 

1. Open the E-Membership application. 

 

2. Click Login on the right top of the homepage. 

 

3. Fill in the login id (MyCoid) and password. Click Login. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Image 2: E-Membership login page 
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3. Membership Application 

1. Login into the system. 

 

2. For first time registration, after login you will be automatically directed to the application page. 

 

3. Fill in all the required information.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Image 3: E-Membership application form page 

Field marks with * is mandatory. 



NATIONAL INSTITUTE OF OCCUPATIONAL SAFETY AND HEALTH (NIOSH) 

Version 1.0 
© 2018 E-Membership 

7 

 

4. For Postcode, select the postcode at the City and State fields will be automatically fill up. 

 

5. Maximum three (3) nominees are allowed for each application. 

 

 

 

 

 

 

 

  

  

Image 4: Nominee table 

 

6. For certification table, click the + icon tu add new row or – icon to delete row. 

  

  

  

  

  

  

  

  

  

  

  

Image 5: Certification table 
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7. For Attachments, click + icon tu add more documents and – to delete document.  

 

8. Tick          at the bottom part of the page before clicking Save of Submit button. 

 

9. Clicking the Save button means that the informations filled will be mark as Draft and is yet to be submitted for approval. 

When the information is marked as Draft, you can still edit the informations until it is submitted for approval. 

 

10. You will be redirected to Homepage. 

 

 

Image 6: Homepage after Save 

 

 

11. Clicking the Submit button means that the form will be send to NIOSH for approval and is marked as New Application. 

 

12. Upon clicking the Submit button, a pop up message 

 ‘We declare that the facts stated in this application form and the accompanying information are true and correct and that 

we have not withheld/ distorted any material facts. We understand that if we obtain the approval status by false or 

misleading statements, NIOSH may, at its discretion withdraw the approval status immediately.’  

will appear. Click OK to confirm submit your membership application or Cancel. 
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13. You will be redirected to the Homepage. 

 

 

Image 7: Homepage after Submit 
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4. Membership Payment and Upload Proof of Payment 

1. Once the secretariat has checked and approved your application, you will received an email notification from NIOSH 

indicating: 

 

‘Application SUCCESS. Please proceed payment as attached Payment Advice.’ 

 

2. You will also received a Payment Registration Letter via email. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Image 8: Payment Registration Letter 
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3. Login into the system. 

 

4. You will see the summary for you membership application and it status. 

Image 9: Dashboard with status ‘Payment’ 

 

 

5. Make sure the status is Payment in order for you to make Payment and Upload the Proof of Payment. 

 

6. Click Print Payment Advice to print the Payment Advice. 
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Image 10: Payment Advice 

 

7. Click Pay Now and a window to make Payment will be open. 

 

8. Select Bank at the botton for the payment page and click Submit.  You will be redirected to the selected bank page. 
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Image 11: Pay now page 
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9. Close the page after making payment. Click Upload Proof of Payment. 

 

10. Select the payment method and upload the proof of payment. Click Submit. 

 

 

 

 

 

 

 

 

 

Image 12: Upload proof of payment page 

 

11. Upon clicking submit, you will be redirected to the Dashboard. Your application status now is Proccessing. 

 

 

  

  

 

 

 

 

Image 13: Dashboard Proccessing status 
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5. Print Membership Card 

 

1. Once the secretariat has checked and approved your payment, you will received an email notification from NIOSH 

indicating  

‘Your application has been approved. Your membership card is now available. 

 

2. Login into the system. 

 

3. You will see the summary of your membership application and it status. 

 

4. Make sure the status is Active in order for you to get your membership card. 

 

 

 

 

 

 

 

Image 14: Dashboard Active status 

 

 

 

 

 

 



NATIONAL INSTITUTE OF OCCUPATIONAL SAFETY AND HEALTH (NIOSH) 

Version 1.0 
© 2018 E-Membership 

16 

5. Click Print Card. The printing page will open. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Image 15: Membership Card 
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6. Print Payment Receipt 

1. Once your payment for new membership application or membership renewal application has been approved, you can print 

your receipt of payment only if the secretariat upload the receipt into the system. 

 

2. Login into the system. Dashboard page will open. 

 

3. Click of Payment History menu on the left side of the system. Payment History page will open. 

 

Image 16: Payment History page 

 

4. Click on Print Receipt to print Receipt of Payment. 

 

 

 


